*Örnek Cover Letter (İş Başvuru Mektubu)

Lawanda Dean 
1905 Blimey Drive 
Grimsby 
Lincs DN35 ITT 
England 

January 15, 2001 

Michael Smith 
Schmenkee's Bar & Grill 
321 Arturo Boulevard 
Santa Fe, NM 98527 

Dear Mr Smith, 

I am interested in the possibility of working as a waitress at Schmenkee's Bar & Grill this summer. 

As you will notice on my resumé, I have previous experience working in a restaurant for two summers. I waited tables and made weekly staff schedules while also helping with bookkeeping responsibilities. I gained valuable experience in handling many different tasks, including interpersonal and administrative skills, while working in a fast-paced environment. 

I would greatly appreciate receiving any additional information regarding employment opportunities at Schmenkee's Restaurant, including an application form if necessary. 

With regard to my eligibility to work in the U.S., I will be a participant on the Work & Travel USA program, sponsored by the Council on International Educational Exchange. I will possess all the necessary legal working documents for employment in the United States from June until September. Once I arrive in the U.S. on June 1 I will apply for a social security card. 

Thank you for your time and consideration. I may be reached at the address listed above or by telephone, fax or email as listed on my resumé. 

Sincerely, 

Lawanda Dean
