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Uzakton ingilizee Ogretimi

How to Prepare a Presentation

Successful oral communication is an important skill in the business and academic world. These easy steps
are an introductory guide to use when preparing a talk. The principles should be applied whenever you
are making a public presentation, whether it's a conference presentation, a job talk, or a seminar.

Have a strong opening sentence to capture your audience

Hand out at least one piece of paper. Your audience will have an easier time listening to you, and it
can make you less nervous since it's a good starting point

Respect your audience

Use humor, it helps

Eye contact is very important

Speak to the audience, do not read.

Practice, it pays.

Speak slowly and leave gaps for questions
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There are very few people with a natural talent for delivering outstanding presentations. Then again,
foresight, hard work, and practice can carry most of the rest of us into a high level of presentation skills.
The standards for public speaking in the scientific and academic spheres are relatively low, so a good
presentation is often unforgettable.

Sunum Hazirlama Rehberi

Basarili s6zli iletisim, is ve akademik diinyada 6nemli bir beceridir. Bu kolay adimlar, bir sunum
hazirlarken kullanabileceginiz giris niteliginde bir kilavuzdur. Bu ilkeler, ister konferans sunumu, ister is
gorismesi, ister seminer olsun, halka acgik bir sunum yaparken her zaman uygulanmalidir.

1. Dinleyicilerinizin dikkatini cekecek gugli bir agihs cimlesi kullanin.

2. En az bir kagit dagitin. Dinleyicilerinizin sizi dinlemesi daha kolay olacak ve iyi bir baslangic noktasi
oldudu icin daha az gergin olmanizi saglayacaktir.

. Dinleyicilerinize saygi gdsterin.

. Mizah kullanin, yardimci olur.

. GOz temasi ¢ok dnemlidir.

. Dinleyicilerle konusun, okumayin.

. Pratik yapin, karsihdini verir.

. Yavas konusun ve sorular igin bogluklar birakin.
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Olaganistlu sunumlar yapma yetenedine sahip gok az insan vardir. Ancak 6ngor, siki calisma ve pratik,
cogumuzu yiksek bir sunum becerisi seviyesine tasiyabilir. Bilimsel ve akademik cevrelerde topluluk
onunde konusma standartlari nispeten distktir, bu nedenle iyi bir sunum genellikle unutulmaz olur.
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